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Presentation Skills Training for Business Professionals

Making Presentations is a two-day presentations skills program specifically designed for business professionals who want to communicate their ideas more clearly and forcefully.





This program has two overall objectives.  One is to ensure participants look and feel more polished and comfortable in front of an audience.  The other is to ensure they can communicate their messages in concise and clear terms.





By the end of the two days, participants will be able to:





Quickly determine the appropriate information to include in a presentation


Increase employee productivity


Improve time management


Raise employee morale and motivation

















This program concentrates on providing participants with concrete practical techniques and lots of time to practice each one.  Throughout this program, participants work on their own job-specific presentation and learn the skills for:





Preparing for a talk


Delivering a talk


Using visual aids

















Private Workshops:  Arrange for one of our professionals to facilitate a workshop for your employees at a location convenient to you.





Facilitator Certification:  Have your professional facilitation staff certified to present the workshop within your organization.





Objectives





Focus




















Get lots of practice





4 stand-up presentations in front of entire group


Two-thirds of the program is devoted to practice








Learn to look and feel comfortable





Everyone is encouraged to be himself/herself – no artificial use of gestures


Techniques bring out your natural, hidden expressiveness – you never look or feel phony








Add more focus to your talks





A structuring “road map” ensures every talk stays focused and is presented in clear, audience-oriented terms


Visual aid design techniques ensure every visual instantly communicates 








Learn practical skills





Everything is totally focused on the “business meeting” type of presentation – covers both technical and non-technical presentations


All practice presentations use an actual talk of the participant’s choice – either completed or upcoming


Specific tangible “how to” steps and examples are provided for every concept








Get individualized feedback and encouragement 





Every presentation is video-taped and then reviewed one-on-one in a private room


Instructors provide practical suggestions to overcome each individual’s specific shortcomings and to capitalize on the hidden strengths 





Highlights





To learn more about this and other services, call us at 800-621-5202





Services





To learn more about this and other services, call us at 800-621-5202











